
Regions 1/2/4 Meeting 
Arlington, VA 

Event Dates – October 5 - 7 
Exhibit Dates – Tuesday, Oct 6 & Wednesday, Oct 7 

Exhibitor Quick Facts 

 

 

 

Thank you for your participation in the UTC Regions 1/2/4 Meeting at the Hyatt Regency Crystal City. Below is 
important information to ensure you have a successful event. 
 
Tabletop Display Specifics: 

• Exhibit tables will be in the President’s Quarters on the 3rd floor of the Hyatt.   

• Each display includes a table and two chairs.  

• Electric and AV must be ordered via the form provided below. 

• Displays may not be more than 8’ in height.  
 
Tentative Display Schedule: 
Set-Up 

• Tuesday, October 6 – 10am – 2pm 
Show Hours 

• Tuesday, October 6 – 4:30pm – 6:30pm – Networking Reception 

• Wednesday, October 7 – 12:30pm – 2pm – Exclusive exhibit time 
Tear down 

• Wednesday, October 7 – 2pm – 6pm 
 

Register attendees under your booth: 

• Please complete the form at this link to register your attendees for the meeting. All attendees must be 
registered to participate. 

 
Hotel Accommodations:  

• UTC has secured a block of rooms at the Hyatt at a discounted rate of $269 plus taxes and fees.  

• Click here to book online at the UTC group rate. 

• If you would like to call in your reservation, please contact the hotel directly at 703.418.1234. Please make 
sure you mention you are with UTC when calling in your reservation.  

• The rate is available until Monday, September 14 or until our room block is full. There are a limited number 
of rooms available so please book early. 

 
Audio Visual/Electricity/Internet Access: 

• For any A/V, electric and/or dedicated/wired** internet needs, please complete the Exhibitor AV Electric 
Order Form at this link. 

• Basic WIFI is complimentary in the meeting space 

• For questions or assistance with your order please contact Shruthi Venkatachari at 
shruthi.venkatachari@encoreglobal.com 
 

Shipping:  

• Please address shipments exactly as follows: 
o Hyatt Regency Crystal City 

Attn: (Contact name/Company) 
2799 Richmond Hwy 
UTC Exhibit Materials – (Table #)  
Arlington, VA 22202 
Hotel Contact - Dalton Farel 

• Packages should not arrive prior to Monday, October 5 

• This is a tabletop show.  Please do not ship displays of excess size.  If oversized shipments are shipped, they 
may be refused by the hotel. 

https://utc.org/wp-content/uploads/2025/01/R124-2026-Exhibitor-Badge-Request-Form.pdf
https://www.hyatt.com/shop/rooms/wasrc?location=Hyatt%20Regency%20Crystal%20City%20at%20Reagan%20National%20Airport&checkinDate=2026-10-05&checkoutDate=2026-10-08&accessibilityCheck=false&rooms=1&adults=1&kids=0&corp_id=G-UTC1
https://eventnow.encoreglobal.com/myevents/result/index/show_id/e7aa443e-0d7a-f111-ab0e-000d3a53960c/
https://eventnow.encoreglobal.com/myevents/result/index/show_id/e7aa443e-0d7a-f111-ab0e-000d3a53960c/
mailto:shruthi.venkatachari@encoreglobal.com
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• All empty containers must fit in your display area. The hotel will not store these items. It is the exhibitors’ 
responsibility to remove all empties after setting up their space. 

• Exhibitors are responsible for all shipping and handling fees. Current rates are $7 per box and $150 per pallet. 

• Please provide your onsite team with tracking details and return labels, if applicable. 

• Exhibitors will need to call in pickups to their carriers for outbound shipments 
 

Lead Retrieval: 
• Lead retrieval service is available provided by Expo Logic. 

• Complete the order form at this link and return it to the email provided on the form. 
 

Questions? Please visit the event website by clicking here or email us at support@utc.org. 

https://utc.org/wp-content/uploads/2025/01/UTC26_Region1.2.4_LeadRetrieval.pdf
https://utc.org/region-1-2-4-combined-meeting/
mailto:support@utc.org

